Water District Operations Manual
Appendices




Water District Operations Manual

Appendices

Contents

Appendix A: Water District Maps by IDWR REZION.......cciiuiiiiiiiiiieieiieieectteeeeree e esvee e e svre e ssaveeeesaaaeessnanee s 3

Appendix B: Miscellaneous Guidance for Water Districts & Watermasters ........cccceceeeeeeeciecvieecieeecieeecvee e 9
Appendix B1: Employment and COMPENSAtION ......ceiiiieeciiiiiieiee ettt e et e e e e e e earre e e e e e e e e nrnre s 10
Appendix B2: Insurance and Liability ........coooiiiiiie e 47
Appendix B3: Voting and EIECLIONS ......uviiiiiiie ettt e e e e e e e e et r e e e e e e e e e anrnreees 67

Appendix C: Water District DOCUMENt EXaMPIES.......coiiiiiiiiiiiiriireeneereestese et sre e e e sre e e saeessessaeesnes 74

Appendix D: Robert’s RUIES and OFdEr ........ciiiuiiieiiiiiie ettt e e e e e ae e e e rre e e e s ate e e e sasaeeeeennees 84



Water District Operations Manual

Appendix A
Water District Maps by IDWR Region

Contents

(oYt o 1=T o g T Y=Y =4 o] o 1SRRI
R AT LR =T o T (=T =T o VS
Yo 111 o 1T TN 2U=T =4 o TS

Y (=] 4 (=T ={ o] o E OO TP PP TP PPPPPPURPPP



Northern Region

WD No.

Water District Name

95C

Twin Lakes




Western Region

63S

61E

WD No. Water District Name

02 Snake River: Milner Dam to Murphy Gage
57B Catherine Creek

57C Castle Creek

57D Sinker Creek

57R Reynolds Creek and Tributaries
61A Canyon Creek

61C Bennett Creek

61D Little Canyon Creek

61E Cold Springs Creek

63 Boise River

63B Smith Creek

63C Little Camas Creek Basin

63S Stewart Gulch

65 Payette River and Tributaries
65A Squaw Creek

65B Porter Creek and Tributaries
65D Boulder Creek

65K Lake Fork Creek

67 Weiser River

67A Little Weiser River

78A Big Creek

78C Goose Creek

140 Oakley Valley Area

161

Mountain Home Area




Southern Region

WD No. Water District Name

36A Billingsley Creek

37 Big Wood River

37B Camas Drainage

37N Upper Little Wood River
370 Muldoon Creek

37U Fish Creek

41 Rock Creek

43B Upper Raft River

43C Cassia Creek

43D Almo Creek

45A Basin Creek

45B Birch Creek

45F Marsh Creek

45K Big Cottonwood Creek
45N Dry Creek

450 Golden Valley

47C Cedar, Devil, House, Deadwood
47G Salmon Falls Creek

470 Rock Creek

71 Stanley Area Sub-District
72A Challis and Garden Creeks
72D Clayton Area

72F Morgan Creek

130 Thousand Springs Area
140 Oakley Valley Area

143 Raft River Basin

170 Upper Salmon River Basin




Eastern Region

WD No. Water District Name

01 Upper Snake River

11 Bear River

11A Eight Mile and Bailey Creeks
11B Soda Creek

11E Paris Creek

11F Thomas Fork

13A Cub River

13M Cottonwood, Battle and Stockton Creeks
13N Mink Creek

13Q Middle Fork Trout Creek
13R Oxford Creek

13S Whiskey Creek

13T Bancroft-Lund

27 Blackfoot River

29 Portneuf River

29A Pocatello Creek

29B Garden Creek

29D Lower Portneuf River
29G Birch Creek

290 Bannock Creek Drainage
31 Mud Lake and Tributaries
32C Medicine Lodge Creek
32D Birch Creek

33 Little Lost River

34 Big Lost River

Eastern Region water district list continued on next page




Eastern Region water district list (cont.)

WD No. Water District Name

73 Pahsimeroi River

74 Lembhi River

74A Geertsen Creek

74B Kirtley Creek

74C Bohannon Creek

74F Pratt Creek

74G Sandy Creek

74) Withington Creek

74M Agency Creek

74Q Mill Creek

74U Andrews Slough Ditch

74W Texas, Hawley, Timber, Junction, Bull, Jake and Canyon Creeks
742 Big Eight Mile and Lee Creeks
75A Jesse Creek, Billy Creek and Gorley Creek
75B Williams Creek

75C Runsten-Minzer Ditch

75D Carmen Creek

75E Wallace Creek

100 St. Anthony-Rexburg Area
110 Mud Lake Area

120

American Falls Area
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RECEIVED
JUL 24 2013

DEPARTMENT OF
WATER RESOURCES

STATE OF IDAHO
OFFICE OF THE ATTORNEY GENERAL
LAWRENCE G. WASDEN

July 23, 2013

Mr. Gary Spackman

Director, Idaho Department
of Water Resources

P.O. Box 83720

Boise, Idaho 83720-0098

Re:  Watermaster and Regular Assistant Compensation
Dear Director Spackman:

This letter responds to your inquiry concerning the meaning and application of Idaho
Code § 42-605(3) as amended by 2013 Idaho Laws Chapter 327. The subsection, as effective on
July 1, 2013, provides:

At the meeting of the water users of a district there shall be elected a watermaster for
such water district, who may be authorized to employ such other regular assistants as
the water users shall deem necessary, and who, upon appointment by the director of the
department of water resources, shall be responsible for distribution of water within said
water district. Notwithstanding any personnel classification assigned to the watermaster
and assistants pursuant to the provisions of chapter 53, title 67, Idaho Code, the water
users shall, prior to the election of such watermaster and approval of the employment of
assistants, fix the compensation to be paid them during the time actually engaged in the
performance of their duties.

The amendment separated the subsection into two sentences and added the clause
“[n]otwithstanding any personnel classification assigned to the watermaster and assistants
pursuant to the provisions of chapter 53, title 67, Idaho Code™ to the beginning of the second
sentence.

You ask three questions:

Does Idaho Code § 42-605, as amended by S1155, authorize a water district, at its
annual meeting, to set the salaries of an elected watermaster and his assistants, who

have been designated as classified state employees, without regard and independent of
the Idaho Compensation Plan contained [sic] Idaho Code § 67-5309B?

Civil Litigation Division
P.O. Box 83720, Boise, Idaho 83720-0010
25 Telephone: (208) 334-2400, FAX: (208} 854-8073
Located at 954 W. Jefferson 2nd Floor
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If the answer to the above question is yes, can a watermaster and his assistants who are
state employees and whose salaries are independently determined by the water district
rather than by the Idaho Compensation Plan continue participating in all the benefits
and protections afforded to state employees under the state employment system?

If the answer to the above question is no, what benefits and protections are unavailable
to the state employee who is a watermaster or watermaster’s assistant?

We conclude that the unambiguous text of subsection (3) controls and that the answers 1o the
first two questions are “yes” with respect to those individuals who are Department employees
and devote a portion of their work hours to watermaster or watermaster assistant duties and that,
therefore, the third need not be addressed. We also answer your questions with regard to
watermasters and watermaster assistants who serve solely in those capacities and whom the
Department of Water Resources (“Department™) does not employ. As to those individuals, the
answer to the first question is “yes” and to the second “no.” They are entitled to no “benefits and
protections” under the Idaho Personnel System Act.

I Statutory and Factual Background

Section 42-604, Idaho Code, authorizes the Department’s Director to divide the State into
water districts for “each public stream and tributaries[] or independent source of water supply”
and, in some circumstances, to create more than one district for a public stream, tributary or
independent source of water supply. The Director also “may create, revise the boundaries of, or
abolish a water district or combine two (2) or more districts . . . if such action is required in order
to properly administer uses of the water resource.” See also In re Idaho Dep’t of Water
Resources Amended Final Order Creating Water Dist. No. 170, 148 Idaho 200, 212, 220 P.3d
318, 330 (2009) (Director implicitly authorized to establish sub-districts within water district).
Once created, a water district is “an instrumentality of the state of Idaho for the purpose of
performing the essential governmental function of distribution of water among appropriators
under the laws of the state of Idaho.” Idaho Code § 42-604.

Section 42-605 specifies various procedural requirements for the conduct of the annual
water district meeting, which include under subsection (3) the election of a watermaster,
determination of whether employment of “regular assistants™—i.e., assistant watermasters—is
warranted, and “fix[ing] the compensation to be paid to them during the time actually engaged in
the performance of their duties.” See also Idaho Code § 42-609 (watermaster’s authority to
employ assistants other than those authorized at the annual district meeting “in case of
emergency”). Once elected, the watermaster must be appointed by the Director and, upon
appointment, the watermaster’s sole “dut[y]” for the district is overseeing the distribution of
water within its boundaries in accordance with Idaho Code § 42-607. Idaho Code § 42-605(10);
see also id § 42-608(2) and (3) (parameters for watermaster’s commencing and ceasing
performance of duties); id. § 42-615 (watermaster responsible for preparing proposed district
budget). The watermaster’s term of appointment ends at the next annual meeting or until a
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successor is elected. Id § 42-608(1). In connection with performance of that principal duty, a
district’s water users may authorize the watermaster to acquire or dispose of property, equipment
and facilities “as necessary for the proper distribution of water” and to maintain custody over the
acquired assets. Id. § 42-605(12).

Section 42-605 contains other provisions related to the watermaster position. They
include subscribing to an oath to perform faithfully the watermaster office’s duties and filing the
subscribed oath with the Department. Idaho Code § 42-605(10). The watermaster then
becomes covered by the surety bond acquired by the Administrator of the Division of Insurance,
Department of Administration, pursuant to Idaho Code §§ 59-803. Jd § 42-605(10).
Watermasters may be removed from their position by the Director after complaint by a district
water right holder or user and a hearing “whenever such watermaster fails to perform the
watermaster’s duty.” Id § 42-605(9). The Director also may appoint a successor watermaster
for the unexpired term of a watermaster when the latter is removed from office for cause,
“resigns, dies or is physically unable to perform his duties.” Id. § 42-605(9) and (10). As these
provisions reflect, individuals performing watermaster duties, as well as the persons assisting
them, are state employees notwithstanding their election by a water district’s water users and the
district’s authority to fix their compensation for periods during which those duties are carried
out. See Marty v. State, 117 Idaho 133, 140, 786 P.2d 524, 531 (1989) (water district, district
chairman and watermaster are entitled to sovereign immunity under Idaho Code § 42-1717 as
agents of Department).

Water districts adopt their budgets at the annual meeting. Idaho Code § 42-612. The
budgets must cover “the estimated expenses of delivering the water of the district for the ensuing
year” including the “compensation of the watermaster and the watermaster assistants.”
Id § 42-612(1). They must “show the aggregate amount to be collected from all the water users
in the district, and the amount to be paid by each ditch, canal company, irrigation district or other
water user.” Id § 42-612(3). Under the presumptive method, county assessors collect the
assessed amounts through notices sent by county auditors to the affected water users, with all
remitted amounts deposited in a special fund. Id § 42-613; see also id § 42-617 (districts
authorized to set alternative payment dates and to prohibit distribution of water to non-compliant
users). Districts, however, may authorize watermasters “to collect his compensation and that of
his assistants, and other expenses of delivering the water of said district to the users thereof,
directly from the water users, canal companies, and irrigation districts.” Id. § 42-618. They also
may appoint a water district treasurer or, where the budget is no greater than $7500, designate
the watermaster to collect the assessments if a board of county commissioners concludes that
payment to the county treasurer is an undue burden. /d. § 42-619.

Approximately 120 water districts and sub-districts exist in Idaho. See
http://www.idwr.idaho.gov/WaterManagement/WaterDistricts/PDF/WD_DESCRIPTIONS.pdf
(last visited Jul. 4, 2013) (identifying districts and sub-districts). Most, but not all, have

individuals  performing  watermaster and  watermaster  assistant  duties. See
http://www.idwr.idaho.gov/ExternalReports/wdcontactsrpt.pdf  (last wvisited Jul. 4, 2013)
(identifying watermasters). Our understanding is that currently, with the exception of
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14 individuals, the districts are solely responsible for the watermasters’ and their assistants’
compensation. The water districts pay a portion of compensation for the 14 exceptions based
upon an allocation of time devoted to district, or watermaster, duties and time devoted to non-
district, or departmental, tasks. The exceptions occupy classifications published by the Division
of Human Resources (see https:/labor.idaho.gov/dhr/ats/statejobs/ClassificationData.aspx)

(last visited Jul. 4, 2013)) and  the attendant compensation schedule
(see http://dhr.idaho.gov/PDF%20documents/Compensation/FY2013payschedule.pdf (last
visited Jul. 4, 2013)) to implement Idaho Code § 67-5309B. These individuals were

compensated in accordance with the compensation level and that the Department has been
reimbursed by the affected water district for the period of time devoted to performing
watermaster or watermaster assistant duties. One of these individuals—the watermaster for
Water District 0l—provides services to the district through a signed memorandum of
understanding that allocates two-thirds of his time to watermaster duties and is terminable at
will.

L. Application of Idaho Code § 42-605(3)

The statutory construction principles governing resolution of your questions are settled.
“The interpretation of a statute ‘must begin with the literal words of the statute; those words must
be given their plain, usual, and ordinary meaning; and the statute must be construed as a whole.””
Verska v. St. Alphonsus Reg’l Med. Citr., 151 1daho 889, 893, 265 P.3d 502, 506 (2011). Absent
any ambiguity, “‘this Court does not construe [the statute], but simply follows the law as
written.”” Id. Neither a court nor the Attorney General has authority to depart from a law’s
otherwise plain terms because to do so would invade the Legislature’s prerogative to establish
public policy. See, e.g., Herndon v. West, 87 Idaho 335, 339, 393 P.2d 35, 37 (1964) (“We must
follow the law as written. If it is socially or economically unsound, the power to correct it is
legislative, not judicial.”). To the extent that two or more statutes may apply to the same subject
matter, they “must be construed together to give effect to legislative intent.” Johnson v. McPhee,
147 Idaho 455, 461, 210 P.3d 563, 569 (2009). In determining such intent, “the specific statute
will control over the more general statute.” First Fed Sav. Bank v. Riedesel Eng’g, Inc.,
154 Idaho 626, 301 P.3d 632, 638 (2012).

Section 42-605(3) is unambiguous. It authorizes water districts to elect watermasters at
their annual meetings and to invest discretion in the watermaster as to the selection and
employment of assistants. It further authorizes—indeed requires—the districts to fix the
“compensation” to be paid these individuals for “the time actually engaged in the performance of
their duties.” The 2013 amendment adding the clause “[n]otwithstanding any personnel
classification assigned to the watermaster and assistants pursuant to the provisions of chapter 53,
title 67, Idaho Code™ is consistent with the unamended provision and served chiefly to reinforce
the statute’s plain meaning in this regard.

The answer to your first question is therefore “yes.” That answer comes with two
qualifications. The first is that water districts’ compensation fixing power is limited to the
affected individuals’ employment as “watermasters” or “regular assistants”—a limitation
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reflected not only in the detailed statutory treatment of the “watermaster” duties, which establish
the position as unique and not subject to modification by districts, the Director or the
Administrator of the Division of Human Resources, but also in subsection (3)’s concluding
phrase “during the time actually engaged in the performance of their duties.” The second is that
the Director has the discretion to condition providing Department employees to a district for
watermaster or watermaster assistant purposes on payment of compensation equal to that
assigned to the particular employee under the § 67-5909B salary schedule. The water district has
the corresponding discretion to decline that condition and to employ a watermaster and to
authorize selection of regular assistants for district employment at whatever compensation level
it chooses. As to the signed memorandum of understanding between the Department and Water
District 01, a declination would require the memorandum’s termination. It additionally warrants
noting that the provision of Department employees to perform watermaster or watermaster

assistant duties must be accompanied by an agreement consistent with the requirements of Idaho
Code §§ 67-2326 to -2333.

As discussed above, a large number of water districts have watermasters and,
presumably, assistant watermasters whose compensation they determine and entirely pay. There
are exceptions to this general practice with respect to the watermaster in one district and assistant
watermasters in six districts who are employed by the Department but whose compensation is
contributed in part by the district. The exceptions perform duties for both Department and the
contributing district. Compensation for the departmental functions falls outside the scope of the
districts® compensation fixing authority in subsection (3). The individuals therefore must be, and
have been, assigned position classifications in accordance with the Division of Human
Resources’ list with reference to their departmental responsibilities and are paid consistently with
the Division’s compensation schedule for the time apportioned to the performance of those
responsibilities.

The answer to your second question is “yes” to the extent that it refers to the individuals
employed by the Department. The Legislature’s express reference to the position classification
and related compensation provision in § 67-5309B has relevance only to those individuals who
possess “classified employee™ status under the Personnel System Act. Here, those individuals
consist of the 14 employed by the Department employment but who also perform watermaster or
assistant watermaster duties. See Idaho Code § 67-5302(5) (definition of “classified officer or
employee” as “any person appointed to or holding a position in a department™); id. § 67-5302(9)
(definition of “department™ as “any department, agency, institution or office of the state of
Idaho™).

The analysis above answers your third question. Those individuals employed by the
Department are classified employees under the Personnel System Act and, as such, enjoy its
benefits and protections. Although perhaps unnecessary, it may be helpful to explain why the
same conclusion is not true for watermasters and watermaster assistants employed by a water
district.
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First, the fact that water districts function as a state “instrumentality™ does not warrant an
opposite conclusion. They carry out their statutory purpose as a distinct juridical entity, not as a
sub-division of the Department notwithstanding the Director’s extensive role in their creation
and operation. Representative of their independent status is the districts” self-funding of their
activities and the related water user assessment process in which neither the Department nor any
other state agency plays a role. Water districts thus are not “departments™ under the Personnel
System Act in Title 67, Chapter 53; ie., they do not constitute an Executive Branch
“department”™ or “agency” (see Idaho Code § 67-2402), an “institution,” or an “office” of the
State. Second, the districts are subject to specific directives with regard to the employment of
watermasters and watermaster assistants that are incompatible with those positions’
incorporation into the state personnel system. So, for example, watermasters are elected, not
appointed through merit selection as contemplated under Idaho Code § 67-5301; serve for a
limited term; have their compensation determined outside the state compensation plan’s
constraints; and are subject to termination under a unique statutory process and not Idaho Code
§§ 67-5315 to -5318. Watermaster assistants similarly have their compensation set by the
districts; are subject to appointment at the watermaster’s discretion; have an employment term no
longer than the period covered by the annual meeting’s authorization; and are subject to
termination at will by the watermaster. The absence of any classification for “watermaster” or
“watermaster assistant” promulgated under § 67-5309B additionally evidences the Personnel
System Act’s non-applicability because the Division of Human Resources’ Administrator
presumably would have developed an appropriate classification for watermasters and
watermaster assistants if they were deemed subject to the Act.

I hope that this letter adequately responds to your inquiry. Please contact me with any
further questions concerning this matter.

Sincerely,

CL %ITH

Deputy Attorney General
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State of Idaho Insurance Coverage

This document is intended as an overview of the State Risk Management Program. Complete details of
the State of Idaho insurance programs, claims, forms and FAQs can be found on the Risk Management
website: https://risk.adm.idaho.gov/

All references in this document to water districts, agencies, or employees includes or applies to state
water districts created by the Idaho Department of Water Resources (IDWR) pursuant to Title 42,
Chapter 6, Idaho Code, and water district employees.

Overview of Basics

State Insurance Coverage Available to Water Districts
e General Liability and Auto Liability (auto liability is limited to the use of water district-owned
vehicles, not the use of privately owned vehicles)
e Major Property Buildings & Contents
e Major Property Equipment
e Auto Physical Damage
e Employee Bond/Crime
e Inland Marine (portable business property owned by the water district)

Cost to Water Districts for State Insurance Coverage

There are no costs to water districts for state insurance coverage. However, deductibles for any
claim are the responsibility of the Water Districts at the cost(s) identified below. IDWR will pay annual
premiums for the coverage categories listed above.

Coverage Dates

Coverage will be effective within 30 days after water districts submit insurance information to IDWR.
Water Districts will be notified when coverage is effective. Do not cancel any private insurance policies
until IDWR confirms State of Idaho coverage.

Enrolling in the State Risk Management Insurance Program

To enroll in the State of Idaho Risk Management Insurance Program, complete each form for the
coverage requested and return forms to Idaho Department of Water Resources:

Janet Garrett, IDWR Insurance Coordinator  or Idaho Department of Water Resources
janet.garrett@idwr.idaho.gov Attn: Janet Garrett

Phone: 208-287-4821 PO Box 83270

Fax: 208-287-6700 Boise, ID 83720-0098
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Summary of Insurance

General Liability & Auto Liability

Deductible: No deductible for this coverage
Limits of Coverage: General/Auto Liability - $500,000

Water District Employee Coverage for General and Auto Liability is automatically provided by Risk
Management. No forms or reporting requirements are needed for this coverage.

The ldaho Statewide Liability Coverage is a retained risk program that provides protection to covered
water districts and their employees for financial loss as a result of a covered claim alleging a wrongful
act or for errors or omissions (subject to exclusions). It also provides coverage for Employment Practices
Liability for claims brought by employees or potential employees alleging a Wrongful Employment
Practice, harassment or discrimination.

Before operating a water district-owned (or leased) vehicle, all water district employees must call the
IDWR Insurance Coordinator and provide the employee’s contact and driver’s license information and
other information required in the attached Auto Physical Damage form.

What Is Covered?
e Money damages arising from negligent or wrongful acts, with certain limitations
e Automobile Liability
e The costs of defending or investigating a suit or claim against you, including court costs, witness
fees, attorney's fees, and other related costs
e Judgments or settlements resulting from covered suits/claims including interest required on a
judgment
e The premium on a court-mandated bond connected with a liability suit
Medical malpractice

Additional Services Provided:
e Certificates of Insurance
e Contract language review
e Proactive tort claim management with expert adjudicators
e Automobile liability identification cards (vehicle package for glovebox)

Major Property Buildings & Equipment

Deductible: $2000 per occurrence. Water District is responsible for all deductibles.

Fine Art Deductible: $500 per occurrence. Water District is responsible for all deductibles.
Limits of Coverage: $500 Million

Idaho’s Statewide Property Insurance Program is designed to provide water districts the ability to
transfer the financial burden that results from property damage. The Property Insurance Program
allows each water district to customize its coverage to insure:

e Water District-owned buildings
e Leased buildings as required by contract
e (Contents
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e Business property

Mobile equipment - motorized equipment not licensed for road use

Supplies

Fine Art

Equipment with a value greater than $2,000 (Use Major Property Equipment form for
equipment valued greater than $2,000 and not included on Major Property Buildings and
Contents form).

e Business interruption

Coverage for personal property of employees with a value of $2,000 or more can be provided under the
following conditions:

e Items that are required or requested by the employee's supervisor and are needed to perform
the employee's duties.

e All items must be included on the State of Idaho Major Property Buildings and Contents form or
Major Property Equipment form.

What Is Covered?
Coverage is provided at replacement cost on an “all-risk” basis which covers a number of potential
claims (subject to certain exclusions and limitations), including:

e Damage from severe weather: wind, hail, lightning, earthquake, flooding, and wildfire
e Damage from vandalism and arson

e Building fire, smoke, and water damage

e Theft of water district property

Additional Services Provided:
e Certificates of Insurance
e Contract and lease review for insurance requirements
e Appraisals for high value buildings

Auto Physical Damage
Deductible: $500 per occurrence. Water District is responsible for all deductibles.
Limits of Coverage: Actual Cash Value

The Statewide Automobile Insurance Program is designed to provide automobile physical damage
coverage to water districts for water district-owned or leased vehicles. This coverage is available to
water districts that own or lease a vehicle. The coverage does not apply to vehicles owned by water
district employees that are used for official water district business. Coverage will pay for loss or damage
to covered vehicles owned or leased by water districts due to collision, including comprehensive losses
such as fire, wind, hail, theft, riot, and vandalism.

What Is Covered?

Physical damage coverage applies only to water district-owned or leased motorized equipment licensed
for road use. This may include but is not limited to: passenger vehicles, ATVs, motorcycles, trucks, buses,
and trailers. The coverage pays for repair of the water district-owned or leased motorized equipment
licensed for road use or actual cash value if the vehicle is totaled.
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Additional Services Provided:
e Certificates of Insurance
e  We pursue subrogation claims against negligent parties and reimburse the water district
deductible when recovery is successful

Coverage is not provided for:
e Wear and tear
e Mechanical failure unless the failure is a result of a covered peril
e Freezing
e Intentional damage

Employee Bond/Crime

Deductible: $2000 per occurrence. Water District is responsible for all deductibles.
Credit Card Deductible: S500. Water District is responsible for all deductibles.
Limits of Coverage: $10 Million

The Crime Insurance Policy is designed to protect against direct loss to the water district arising from
employee theft of money, securities or other property of either the water district or their clients. Like
other businesses, a water district’s money and valuable property can provide attractive targets for theft
— often by employees. Even the best internal controls frequently fall short of stopping a trusted
employee from engaging in fraudulent activity, especially as employees are often uniquely placed in
situations where they are able to circumvent such controls.

What Is Covered?
e Public employee theft
e Faithful performance of duties
e Forgery or alteration
e Theft of money and securities inside the premises
e Robbery or safe burglary inside the premises
e Funds transfer fraud
e Money orders and counterfeit paper currency
e Credit card forgery
e Claims expense

Common Exclusions:
e Known acts of employees before the policy period
e Third-party employee dishonesty
e Accounting or arithmetic errors
e Unauthorized disclosure of confidential information

Inland Marine
Deductible: S50 per occurrence. Water District is responsible for all deductibles.
Limits of Coverage: Replacement Value

Optional Inland Marine Coverage (IM coverage) is designed for water district-owned portable business
property with a replacement cost value of $2,000 or less. Most water districts use this coverage to
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insure property that is subject to theft or breakage, or property that is frequently transported. Only
those items regularly taken out of the office or off the premises typically valued at $2,000 or less should
be declared for IM coverage. The coverage is similar to the coverage provided by the Major Property
Policy but is limited to items valued at $2,000 or less.

Coverage for personal property of employees with a value of $2,000 or less can be provided under the
following conditions:

e Items that are required or requested by the employee's supervisor and are needed to perform
the employee's duties.
e Allitems must be scheduled on the Inland Marine Coverage form.

What Is Covered?
Coverage is provided at replacement cost on an “all-risk” basis which covers a number of potential
claims (subject to certain exclusions and limitations), including:

e Damage from vandalism and arson

e Fire, smoke, and water damage

e Theft of water district property

Common Exclusions:
e Real property or buildings
e Automobiles
e Consumable property
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Summary of Claim Procedures

This document is intended as an overview of the claim procedures. Complete Details of the State of
Idaho insurance claims and claim forms can be found on the Risk Management website
at: https://risk.adm.idaho.gov/index.html.

Filing a Claim
If you need to file a claim, do not send claims directly to Risk Management. All claim forms must be
submitted to Idaho Department of Water Resources:

Janet Garrett, IDWR Insurance Coordinator or Idaho Department of Water Resources
janet.garrett@idwr.idaho.gov Attn: Janet Garrett

Phone: 208-287-4821 PO Box 83270

Fax: 208-287-6700 Boise, ID 83720-0098

Types of Claims

Property
All property claims over $2,000 must be filed by completing the Property Loss Report form as soon as
the water district becomes aware of the loss.

When a property loss occurs, a water district should

e Secure emergency response (fire department, police, emergency clean up).

e Secure the property to prevent further damage from exposure to the elements.

e Report losses involving theft, vandalism, or similar crimes to local law enforcement authorities
as soon as discovered. Risk Management requires a copy of the police report.

e Make a list of involved property and details of the occurrence causing the loss.

e Secure witness information and contact numbers.

e Secure information regarding other involved parties including contact names and telephone
numbers.

e If possible, take photographs of the area and damaged property.

e Provide all supporting information including incurred expenses, quotes, estimates, or vouchers
showing the replacement cost of the item(s) to the IDWR Insurance Coordinator. This
information must be submitted before a loss will be paid.

Inland Marine

Inland Marine claims must be filed within 90 days of the loss. To file an Inland Marine claim, complete
the Property Loss Reporting Form and return to the IDWR Insurance Coordinator. Before submitting the
Property Loss Reporting form to IDWR, ensure the following information is included:

e Check the box noting coverage under the Inland Marine Program
e The Inland Marine Certificate number (if known)
e Serial number
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Property tag number of involved property

Automobile Accident
The following documents are required to be carried in the glovebox of all water district-owned vehicles:

Auto Accident Report Guide
Certificate of Financial Responsibility
Citizen Claim Procedure Form

If an accident occurs, follow the steps below:

Request any necessary emergency services.

Notify the police and exchange vehicle and driver information.

Take photographs of the accident and the surrounding area, if safe to do so.

Do not accept responsibility for the accident.

Provide the other party with the Citizen’s Claim Procedure Form (if they feel the state driver is at
fault), which gives them instructions on how to file a claim with the State.

Promptly complete the Accident Report Guide and turn it into the supervisor and the IDWR
Insurance Coordinator.

If the vehicle is not safe to drive, have it towed to the nearest state facility or lot. If that is not possible,
notify the IDWR Insurance Coordinator immediately, so storage charges can be kept to a minimum.

If the vehicle is covered by the state’s Auto Physical Damage Program, obtain two estimates of repair
costs and forward them to the IDWR Insurance Coordinator. The water district should not pursue the

claim directly with the other party’s insurer.

If the vehicle is not covered by the state’s Auto Physical Damage Program, the water district may submit
a claim to the other driver’s insurance carrier if it believes the other driver is at fault.

Employee Dishonesty
If you find a loss apparently caused by employee dishonesty, follow the steps below:
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Contact IDWR’s Deputy Attorney as soon as loss is discovered. Until you talk with IDWR’s
attorney, do not let anyone interview or demand an explanation of the employee, and do not
start any personnel actions. Note any advice your legal counsel provides on conducting an in-
house investigation and inform the IDWR Insurance Coordinator.

Promptly report the loss to the IDWR Insurance Coordinator immediately after discovery.
Discuss the steps you feel are needed to prove the extent of loss and to prevent further loss.
Reporting delayed for more than 30 days can cause a forfeit of the state’s bond coverage. It can
also lead to further losses and may expose you to personal liability as well.

Protect any known documentary evidence.

Werite a summary of your investigation including the employee's statement and employee
contact information, witness statements and witness contact information, and documentation
generated during the course of investigating allegations.



Citizen Claim Procedure
Idaho Code, Title 6, Chapter 9, known as the Idaho Tort Claims Act, makes provisions for tort claims
against the State or employees of the State.

A Notice of Claim must be filed within 180 days from the date the claim arose or reasonably should have
been discovered (Idaho Code, Section 6-905). Idaho Code Section 6-906A provides for time to present a
claim from or on behalf of a minor child.

The tort claim is required to have the following accurate information:

e Name and residence of the person making the claim

e Date, time, and location of the occurrence

e Description of circumstances, actions, and conduct giving rise to the occurrence
e Description of any damage or injury resulting from the occurrence

e Documentation of damages claimed

A tort claim must be submitted by letter or form to the Secretary of State at:

Secretary of State

State of Idaho

P.O. Box 83720

Boise, ID 83720-0080

Fax: 208-334-2282

Email: claims@sos.idaho.gov

The citizen and/or legal representative are responsible for the proper and timely filing of claims with the
Secretary of State in accordance with the Idaho Tort Claims Act. The water district should provide any
citizen or third party inquiring or seeking to file a claim for damages against the State of Idaho, the water
district, or its employees with a copy of Citizen’s Claim Filing Procedure Form.

Use of Personal Vehicles

Privately-Owned Vehicles

IDWR does not pay insurance premiums or deductibles for privately owned vehicles. Privately owned
vehicles must be adequately covered by public liability and property damage insurance, pursuant to
Idaho Code. IDWR requires privately owned vehicles used to perform work for water districts to have
liability coverage of at least $500,000 per occurrence and $500,000 aggregate per year for both bodily
injury and property damage. Employees are also required to advise their private automobile insurance
carrier prior to using a personal vehicle for state business, particularly when using the personal vehicle
on a regular basis to perform state job duties. Mileage reimbursement or other water district budget
line items (if necessary) are intended to cover all operating costs of the vehicle, including insurance,
while on state business.

Coverage is not provided if an accident occurs during working hours when you are in a private vehicle.
Employees using private vehicles to conduct official state business are not covered under the State’s
insurance.
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Appendix B3

Voting and Elections
Memo: Voting by Corporations and other Legal Entities in Water District Elections (January 9, 2014).68
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MEMORANDUM

TO: Allen Merritt

FROM: John Homan

RE: Voting by Corporations and other Legal Entities in Water District Elections
DATE: January 9, 2014

I.C. § 42-605 (4) provides that voting in a water district election shall be by majority vote of the
water users present unless the voting by dollar amount assessed alternative is requested. 1.C. § 42-605
(4) imposes a requirement that water users must be present at the meeting in order to vote. This
restriction prevents the water user from absentee voting and voting by proxy whether or not the proxy
is enhanced with a “Power of Attorney” or other written authorization. Because corporations and other
legal entities own water rights and must be afforded the opportunity to vote at water district elections,
I.C. § 42-605 (7) allows the corporation or other legal entity owning the water rights to designate a
representative to vote in the water district election. 1.C. § 42-605 (7) does not restrict or otherwise limit
who corporations may designate as representatives to vote on its behalf at water district elections.
Nothing in I.C. § 42-605 prevents different corporations owning water rights from designating the same
representative to attend the meeting and cast votes on behalf of multiple corporations or legal entities
in the water district election. Nor does there appear to be any prohibition in chapter 6, title 42 of the
Idaho Code that prevents the designee of one corporation from acting as the designee for another
corporation owning water rights in the same water district election. Unlike proxies for individual water
users, I.C. § 42-605 (7) affords corporations and similar legal entities the ability to designate someone to
vote on its behalf. Corporations, notwithstanding their legal existence authorized by law, have no other
way to initiate the act of voting in a water district election without designating someone to attend the
meeting and vote on its behalf.

A person designated by a corporation to vote at a water district election shall provide
documentation of the designation prior to voting. In the event a person is designated by more than one
corporation to vote at the water district election, the designee shall provide documentation from each
corporation establishing the authority to vote. Upon satisfactory review of the documentation
establishing the corporate designation, each corporate water user shall be determined to be present at
the meeting and its designee shall be entitled to vote in the water district election.

If a voice vote or a vote by a show of hands is not a preferable alternative to conduct the
election, a water district may authorize the use of written ballots in elections. In some cases, the use of
a written ballot may serve to preserve secrecy or promote clarity and eliminate confusion in the event
one person is designated by more than one corporation to vote in the election.
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MEMORANDUM

TO: Nick Miller

FROM: John Homan

RE: Voting in Water District Elections under I.C. § 42-605
DATE: October 16, 2006

This Memorandum responds to the questions raised in your correspondence dated
September 25, 2006. Phillip J. Rassier, Deputy Attorney General has already answered
to a large degree the questions raised herein in a memorandum dated January 15, 2001
and a letter dated November 20, 1992. Attached hereto are copies of both documents. |
have reviewed the relevant statutory provisions as well as both documents and concur
completely with the interpretation of I.C. § 42-605.

In your first question you ask whether a water right owner could designate
another person to vote in a water district election pursuant to a specific power of attorney,
which only authorizes the task of voting the water right at the annual meeting. 1.C. § 42-
605 requires the water users to be present at the meeting and does not allow votes by
proxy. The analysis is the same for the second question. There is no special provision
that allows a family member to vote a relative’s water right at the water district election.
However, the language in I.C. § 42-605 (4) does allow a person other than the owner
“having the use for the ensuing season of any water right” to cast a vote in a water
district election. If requested, a lessee or renter could provide a copy of a lease or rental
agreement for the ensuing season to the credential committee. A management type
employee, family member or any other person may also vote in a water district election
provided they have obtained full authority over the use of a water right for the ensuing
season. Ifrequested, an employee or family member will need to produce to the
credential committee a notarized and recorded power of attorney authorizing full control
over the water right for the ensuing season.

Finally, your third question asks who is the appropriate party to cast a vote for a
water right owned by a business entity at the water district election. 1.C. § 42-605 (7)
establishes that a corporation or other type of water delivery organization shall be
considered a person for voting purposes and authorizes that entity to designate someone
to vote on its behalf at the annual meeting. A corporate resolution or other type of
document should be presented to the credential committee indicating an authorized
officer or person representing the business entity has designated the person to the cast
vote at the annual meeting. The guidance provided herein is based solely on IDWR’s
interpretation of the statutory provisions and is not an opinion of the Office of the
Attorney General.



MEMORANDUM

TO: Allen Merritt, Southern Regional Manager, IDWR
FROM: Phillip J. Rassier, Deputy A.G., IDWR RIZ.
RE: Water District Elections under I C. § 42-605
DATE: January 15, 2001

You have requested guidance on the issue of whether a person, through a power of
attorney, may be allowed to vote at a water district election on behalf of another person. Section
42-605, Idaho Code, provides in relevant part:

(4) Voting shall be by majority vote of the water users present at the meeting
unless one (1) or more water users requests voting using the procedure which
follows in this subsection In such case the meeting chairman shall appoint a
credentials committee to determine the number of votes each water user present is
authorized to cast. If requested, each person present, owning or having the use for
the ensuing season of any water right in the stream or water supply comprising
such water district .. shall be entitled to a number of votes equal to the average
annual dollar amount and any fraction thereof assessed for that person’s
qualifying water right = .

In previous correspondence, I have related IDWR’s position to be that “a proxy vote
should not be allowed in water district elections in the absence of the owner of a water right,
except that in the absence of the owner a right may be voted by another person present who has
the use of the right for the ensuing irrigation season such as a contract purchaser, tenant, renter or
lessor 7 See Letter to Kent W Foster, dated November 20, 1992.

Your question in essence asks whether the requirement of the statute that a water user be
present at the meeting in order to vote may be avoided if the document authorizing a person to
vote for another not present at the meeting is characterized as a “power of attorney” as opposed
to a “proxy.” The answer is that, for purposes of authorizing a person to vote at a water district
election, a power of attorney should be treated, in most cases, the same as a proxy. A “power of
attorney” 1s defined as “a legal insttument authorizing one to act as the attorney or agent of the
grantor ” The term “proxy” is similarly defined as “authority or power to act for another; a
power of attorney authorizing a specified person to vote corporate stock.” See Webster’s New
Collegiate Dictionary (1977 ed.). Therefore, a power of attorney authorizing another person to
cast a vote in one’s place is really just another term for a proxy.

There is a circumstance in which a power of attorney would entitle a person to vote for
another. That is where the power of attorney extends to the person seeking to vote full authority
over the use of the water right for the ensuing irrigation season. Such a power of attorney should
be acknowledged before a notary public and filed for record with the county recorder before
being accepted as authorization to vote at a water district election.

The guidance provided in this memorandum is based solely upon IDWR's interpretation
of the statutory provision and is not an opinion of the Office of the Attorney General.
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State ({“Tdaho f‘
DEPARTMENT OF WATER RESOURCES

1301 North Orchard Street, Statehouse Mail, Boise, Idaho 83720-9000
Phone: (208) 327-7900 FAX: (208) 327-7866

CECIL D. ANDRUS
GOVERNOR

R. KEITH HIGGINSON
November 20, 1992 DIRECTOR

Kent W. Foster, Esqg.
HOLDEN,KIDWELL ,HAHN & CRAPO
West One Bank

P.O. Box 50130

Idaho Falls, ID 83405

Dear Kent:

This letter responds to your request of October 27, 1992
asking for my thoughts and comments or reference to prior
decision or opinion on several questions relating to voting in
water districts under I.C. § 42-605 and § 42-605A., My response
to your guestions is based solely upon IDWR’s interpretation of
these statutory provisions and should not be construed to
represent an expression of the views of the Office of the
Attorney General unless reference is made to a prior Attorney
General opinion.

Question 1: How, pending the ultimate court decree in the Snake
River Basin Adjudication Proceeding, is it determined, for voting
purposes under § 42-605 (and § 42-6053), whether a particular
claimed right is sufficiently wvalid? What criteria is a
credentials committee to use?

Response: The list of water rights entitled to be voted
under I.C. § 42-605 and § 42-605A is comprised of and limited to
those water rights which have previously been "adjudicated or
decreed by the court" or are "represented by valid permit or
license issued by the department of water resocurces." I.C. § 42~
605.

Question 2: Idaho Code § 42-~605(4) speaks of voting by "water

users present," "each person present,” and "a person present."”
Section 42-605A(6) has similar language, "each person present,"
and "a person present." We wonder if this means present either

in person or by proxy? In other words, can someone such as a
contract purchaser or a tenant, vote, if duly authorized by a
written proxy or power of attorney from the owner? Since the
language discusses "owning or having the use for the ensuing
season" it seems like a contract purchaser or tenant might have
been anticipated in the statutory language. It appears clear
that a corporation can designate someone on its behalf to cast a

vote (§ 42-605(7)).
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< Kent W. Foster
Page 2
November 20, 1992

Response: The Department in the past has advised that a “g
proxy vote should not be allowed in water district elections in i}
the absence of the owner of a water right, except that in the 1
absence of the owner a right may be voted by another person ?
present who has the use of the right for the ensuing irrigation !
season such as a contract purchaser, tenant, renter or lessor. it
The Department concurs with your reading of I.C. § 42-605(7) 13
which authorizes a water delivery organization to designate
somecne to cast a vote on its behalf.

The Department’s interpretation rejecting the use of proxies
under § 42-605(4) as described above is supported by a comparison
of the language in the statute with the language in I.C. § 42-
2401 (3) which specifically provides for the use of proxies in
irrigation or canal company elections for the election of
directors and to transact any other business of the corporation.
I.C. § 42-2401(3) authorizes those "stockholders who are
represented in person or by proxy" to vote at the regular annual
meetings of the corporation.

Question 3: If not by written proxy or power of attorney, how
does one satisfactorily demonstrate he has "the use for the
ensuing season" of a particular right? 1Is a copy of the sale
contract or lease agreement adequate?

Response: A contract, lease agreement or similar written
document is considered adequate to demonstrate that a person is
entitled to the use of a water right for the ensuing season.

Question 4: What specific documents does a credentials committee
consult to determine the list of the rights entitled to vote?

For instance, assuming the district officials desire to have a
list of valid rights prepared before the annual meeting so that
when the people come it is possible to check any claims of
"having the use for the ensuing season" against the list of valid
rights, how would the Department suggest they go about such
preparations?

Response: Idaho Code § 42-606 requires watermasters to make
an annual report to the Department prior to the expiration of the
watermasters’s appointment for the current year. This report is
to show the total amount of water delivered by the watermaster
during the year, the amount delivered to each water user, the
total expense of delivery and the apportionment of expenses among
users and all debits and credits to be carried over to the
following year. The watermaster report together with a list of
the water rights in the district should provide the credentials
committee with the information necessary to determine the list of
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Kent W. Foster
Page 3
November 20, 1992

rights entitled to vote. The Department will made available an
updated list of the water rights in the district prior to the
annual water district meeting if regquested.

Question 5: And, under either § 42-605 or § 42-605A, if the
right has not previously been assessed, how does the district go
about determining the "dollar amount and any fraction thereof
which the right would have been assessed had it existed and been
reasonably used when water was available under the priority of
the right during the previous season"?

Response: The method of determining the vote to which a
right not previously assessed is entitled requires a good faith
estimate of the amount of water which would have been delivered
under the right had it been used during the previous season. The
process for making this estimate requires a review of the water
delivery records of the district to determine the number of days
that the right would have been allowed to divert water during the
previous season given the available water supply and the priority
date of the right in question.

Once an estimate of the amount of water that would have been
delivered is made it is necessary to multiply this number times
the dollar amount per unit of water delivered used to determine
water user assessments in the district. The total dollar amount
that would have been assessed had the right been delivered in the
previous season equals the number of votes that the owner of the
right is entitled to cast for that right.

I hope that these responses to your questions are adequate
for your needs. Please let me know if I may provide further
assistance.

Sincerely, .
Lphttip ) R ooy
PHILLIP J. RASSIER '

Deputy Attorney General
Department of Water Resources

cc: Skip Jones - Eastern Region
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WATERMASTER'S REPORT

From , 20 To , 20

Water District No.

Name of Watermaster

Mailing Address
AFFIDAVIT OF WATERMASTER
STATE OF IDAHO )
) ss.
COUNTY OF )
, being first duly sworn, deposes and says that he/she is Watermaster of Water
District , having been lawfully appointed by , Director,

Idaho Department of Water Resources, and that the volumes of water, as stated in this report and prorated by him/her to the water

right holders of the district are correct.

(Deputy) Watermaster District No.

Subscribed and sworn to before me, this day of , 20
Notary Public
(SEAL) My Commission expires
Boise, Idaho ,20
I HEREBY CERTIFY, that was lawfully appointed by me as Watermaster of Water
District No. , and that the information contained in this report, as herein sworn to, is, to the best of my knowledge

and belief, correct.

Director, Department of Water Resources

By
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1 2 3 4 5
Tgtal Delivery Total Cost Adopted Budget Credits Debits Cost Per 24-Hr.
in 24-Hour Sec. Ft $
Sec. Feet $ cts. $ cts. $ cts. $ cts. ec.

Total No. Days of
‘Watermaster

days at § /day |$
Total No. Days of Asst.
‘Watermaster

days at § /day |$
Other expenses charged $
pro rata

TOTAL COST $

Total No. 24-Hour Sec.
Feet Delivered
Cost per 24-Hour Sect. $
Feet Delivered
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SECTION 42-606 IDAHO CODE

REPORTS OF WATERMASTERS. All watermasters shall make an annual report to the department of water resources prior to the
expiration of the watermaster's appointment for the current year. This report shall show the total amount of water delivered by the
watermaster during the preceding year, the amount delivered to each water user, the total expense of delivery and the apportionment of
expenses among users and all debits and credits to be carried over to the following year. Such report shall also include records of
stream flow the watermaster used or made in the process of distributing water supplies. The director may ask for other information
deemed necessary in assuring proper distribution of water supplies within the district. The reports of watermasters to the department of
water resources shall be filed and kept in the office of the department.

Instructions for Completing Annual Watermaster's Report

This form has been developed to assist the watermaster in complying with some of the annual reporting requirements of Section 42-
606, Idaho Code. The form provides for summary of the amount of water delivered by the watermaster to each user, the total expense
of delivery and the apportionment of expenses among water users, including debits and credits. Water distribution and hydrologic
information including stream flow records, daily diversion data, water right information and water right priority cut summaries should
be presented in a separate water distribution report.

Complete this annual report form of delivery and costs as follows:

1) Enter water right holder name, corresponding IDWR water right number or numbers, and corresponding diversion name and/or
remarks on page 2;

2) Enter the total amount of water delivered to each user as total 24-hour second feet under column 1, page 3. Total 24-hour second
feet is a flow rate expressed in terms of one day or 24 hours. For example, a continuous diversion of 2 cfs over 20 days would

equal 40 24-hour second feet.

3) Under column 3, page 3, enter the amount of money assessed or billed to each user at the beginning of the year. The assessment
may be found in the previous year's adopted budget report.

4) In the work space provided on the right hand side of page 3, add up total watermaster salary costs and expenses and enter as
'"TOTAL COST". Then divide this total cost by the total number of 24-hour second feet delivered (sum of column 1) to obtain the

cost per 24 hour second feet delivered, or the unit cost factor.

5) Under column 2, page 3, multiply the unit cost factor (obtained in step number 4 above) by each user's total 24-hour second feet
delivery in column 1 to obtain the total cost against each user.

6) For each user, subtract the total cost amount in column 2 from the adopted budget in column 3 and enter the difference either as a
credit or debit (negative differences entered as debits, positive differences entered as credits).

7) Sign the report before a notary public and submit the original to the appropriate regional office of the Department of Water
Resources. Retain one copy for the Water District.
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WATERMASTER’S PROPOSED BUDGET

FOR20

Water District No.

Stream

Watermaster Name

Mailing Address

Name of Secretary

Secretary Mailing Address

SECTION 42-615, IDAHO CODE

PROPOSED BUDGET FOR SUCCEEDING YEAR. Each watermaster shall, at least
fourteen (14) days prior to the annual meeting of the water users of the water district, also
prepare a proposed budget for the succeeding year, together with a distribution of the amount of
the budget to the respective water users, using the actual deliveries for the past irrigation season
or seasons, as the basis for distribution. The proposed budget and distribution shall be submitted
to the water users for consideration and approval at the next annual water meeting.

In conformity with the above statute, I hereby submit a Proposed Budget for .
(YEAR)

WATERMASTER

(This report must be forwarded to the Secretary of the last Annual Water User's Meeting of your District.)
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WATERMASTER ASSISTANT WATERMASTER, SECRETARY, STAFF, ETC.

OTHER EXPENSES TOTAL COSTS
YEAR DAYS SALARY TOTAL DAYS SALARY TOTAL

WATERMASTER’S PROPOSED BUDGET

NEXT YEAR

Complete this proposed budget report form as follows:

1) Enter water right holder name, corresponding IDWR water right number or numbers, and corresponding diversion name and/or remarks on page 2;

2) If you wish to estimate next season's assessments based on the average delivery of past seasons, then enter the actual water deliveries to each user for the past two to five
seasons on page 3. You have the option of using at least the past two seasons or up to five seasons for averaging. You also have the option of using last year's delivery or one year's
delivery as a basis of determining assessments for the next season. Enter deliveries as total 24-hour second feet. Total 24-hour second feet is a flow rate expressed in terms of one

day or 24 hours. For example, a continuous diversion of 2 cfs over 20 days would equal 40 24-hour second feet.

3) If using the averaging method, enter the average delivery for past seasons in column 6 of page 3. If you are not averaging, then enter each user's delivery from last year in
column 5 and skip column 6.

4) In the work space provided at the top of this page, enter next year’s proposed watermaster salary, secretary and/or staff salaries, and expenses. You may use the past season costs
and expenses, or average past seasons' costs and expenses as an aid in determining next year’s budget. A more detailed listing or itemization of expenses and salaries can be

attached to this form.

5) Divide the total proposed budget amount for next year by the total past season delivery (total of column 5, page 3) or average past seasons deliveries (total of column 6, page 3)
to obtain a unit cost factor.

6) Under column 7, page 3, multiply the unit cost factor by each user's past season or average past seasons deliveries to obtain the estimated billing for the next year.
7) Use column 8, page 3, to enter the adjusted billing amount if the district wishes to carryover debits and credits from the previous season. (Refer to the last watermaster report. If
a user had a credit, subtract that credit from his or her estimated billing in column 7 of this report, and enter the difference or adjusted amount in column 8. If a user had a debit,

then add that debit to his or her billing amount shown in column 7 and show as adjusted billing in column 8.

8) Sign the report and retain to present to the water users at the next annual meeting for the water district.
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AGENDA
WATER DISTRICT 37B

2020 ANNUAL MEETING
Thursday, February 13

1:00 p.m.

Call Meeting to Order and Introduction

(copies of Meeting Agenda, 2019 Annual Meeting Minutes,
Budget and Proposed Resolutions on the table at entrance)

Selection of 2020 Meeting Chairman

Selection of 2020 Meeting Secretary

Approval of minutes from 2019 Annual Meeting
Water Master report on activity of 2019 year
Treasurer report for 2019 year

Discussion of Proposed 2020 District 37B Budget
Adoption of Proposed 2020 Resolutions and Budget

District news and updates
1. IDWR

Adjournment of Meeting
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Lou Andersen

Meeting Chairman

Meeting Chairman

Rusty Kramer

Matt MclLam

Meeting Chairman

Meeting Chairman
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Water District Operations Manual

Appendix D
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